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Viewing the Vendor List 
 

 

 

 

 

 

 

 

 

 

“Double-click” on Contract Administration (+) from the Main Panel. 

 

 

 

 

 

 

 

 

 

“Double-click” on Reference Tables (CA+). 

 

 

 

 

 

 

“Double-click” on Vendors. 
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The Vendor window opens. 

If the appropriate Vendor information does not appear then “click” the Open      

button on the toolbar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Vendor Pick List panel opens. 

Select the Vendor being researched and “click” the OK button at the bottom of the 

panel. 
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The Vendor information window opens. 

The window has 8 tabs: 

Description: contains general information regarding the Vendor 

Work Classes: shows the approved classes of work and contractual limits for 

which the vendor is approved. 

Affiliates: shows the Names and relationship of other firms to which the vendor is 

affiliated. 

Personnel: information regarding the Vendor’s principal personnel. 

Prime Contacts: This tab will not be utilized by INDOT. 

Associates: lists Sureties and Insurance firms normally used by the Vendor. 

Security Accounts: This tab will not be utilized by INDOT. 

Security Usage: Currently not used by INDOT. 
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Address information is available, “click” on Services located on the Menu bar.  

“Click” on Address. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

“Click” the Address button on the toolbar to return to the Description Tab. 
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“Click” the Close  button on the toolbar to exit. 
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Viewing the Vendor’s Window 

A -1-1-3  

Group Exercise 

 
 

Log into SiteManager   inquire 

Enter Password    pass 

Log in as     PE/S 

 

Navigate from the Main Panel 

“Double-click” Contract Administration (+) icon. 

“Double-click” Reference Tables (CA+) icon. 

“Double-click” Vendors icon. 

 

Click the Open button. 

Select Vendor: Cover All Holes Co. 

View information for the vendor under each tab. 

 

Click the Close button. 
 


